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TOCYAaPCTBEHHOT0 010/KeTHOTr0 yupexxaeHust « O6/1acTHOM HEeHT]
aBTOMAaTU3UPOBAHHBIX MHPOpMaLMOHHBIX pecypcoB Tomckou obmacTu»

Kojieke amuku u  ciayxebHoro mnosenenuss paboruuko O6sactHOro
I'OCy/IapCTBEHHOI'O O10/1’KeTHOI'O yupesKIeHus «O6nacTHoOn LEHTP
ABTOMATU3UPOBAHHLIX MH(OPMAIMOHHBIX pecypcoB Tomckoi obnactu» (manmee —
Kopekc) paspaboran B coorBercTBumM ¢ nonokenusmu Koucruryuuu Poccuickon
Mepnepaunn, Tpynooro kopekca Poccurickon @enepaumu, DenepasbHOro 3akoHA
«O TNpPOTUBONEUCTBUM KOPPYMIMU» U MHBIX HOPMAaTUMBHBIX [IPAaBOBLIX AaKTOB
Poccuiickon Pegepanyu, a TAKKe OCHOBAH Ha OBIENPU3HAHHBIX HPABCTBEHHBIX
MPUHLIMIIAX M HOPMAax POCCUIACKOI'o 0b1ecTBa 1 rocy/1apcTaa.

1. O6ume nosioKeHus

I. Kogexc mnpepcraBimsier coboi cBop OOIIMX TPUHLUIIOB UM TPaBWII
Ccy>keBHOro noBeneHusi, KOTOPBIMM JIO/DKHBI PYKOBOJICTBOBATHCS BCe PabOTHUKU
OI'BY «OIIAWP TO» He3zaBUCUMO OT 3aHUMAEMON UMUK JIOJIKHOCTMU.

2. llenpio Komekca sIB/IsSIeTCS YCTAHOBJICHME ITUYECKMX HOPM WM TIPABUI
CIyKeOHOro rmnopeneHust paboOTHUKOB U1 JOCTOMHOTO BBINOJHEHUS UMK CBOEH
npodeccoHaNbHOM CITYKE6HOM IesTeIbHOCTH, a TAKKe COIEMCTBUE YKPEeIUIeHMIO
apropuTeTa paboTHMKOB M oBecriedeHn e eIMHBIX HOPM MOBeIeHMs] pabOTHMUKOB.

3. Kogekc mnpusBaH moBbicUTh 9G(EKTUBHOCTL BBIIOJHEHUS PaboTHUKAMMU
CBOMX JOJBKHOCTHBIX 06513aHHOCTEN.

4. I'paskanuH, nocrynawoiiuic Ha pabory B OT'BY «OUAWP TO», obs3sau
03HAKOMUTLCS C nojokeHusimu  Kopekca M cobimiojaTb MX B IIPOLECcce
rpo)eCcCUOHATBHON eATeIbHOCTH.

5. 3nanue u cobojenue paborHukamu rmosjoxkenuin Kojekca sapisieTcss ofHUM
M3 KPUTEPUEB OLEHKM UuX TNpodecCUOHANILHON [AesITelIbHOCTU U CIyKeGHOro
TTOBEICHMSI.



2. OcHoBHBIE 0043aHHOCTH, IPUHIIAIBL U IIPABWIA C/IYKeOHOr0 MOBe/eHNs
paboTHUKOB

Hesrensnocte OI'BY  «OLHAMP  TO», a Takke ero paboTHUKOB
OCHOBBIBAETCsl Ha CNEMYIOWMX TIPUHLMITAX ITPOQECcCuoHaNbHON ITUKK:

|) 3aKOHHOCTD;

2) nnpodecCHOHATU3M;

3) He3aBUCUMOCTD;

4) 106POCOBECTHOCTD;

5) KOHQHUAEHIIMATBHOCTD;

6) CIIPaBeIJIMBOCTD;

7) MH(POPMALIMOHHAS OTKPBITOCTD.

Pa6otauku OI'BY «OLAWP TO» [mo/skdbel cobmomaTh caenyiolme obime
MPaBUIa CIYKeOHOTO MTOBEIEHMSI:

- npusHanue, cobsiojeHne M 3almTa npaB U cBoBOy UYesoBeKa U
rpasklaHMHa OIIPelle/IsII0T OCHOBHOM CMBICT M copepskanue pesatenbHocT OI'BY
«OLLAHP TO»;

- JOJDKHOCTHBIE 00513aHHOCTU PABOTHUKOB UCIIOJHAIOTCS J1OOPOCOBECTHO U
npodeccHoOHaIBHO B Tessix obecrnevenust addextusHoi pabotet OI'BY «OLIAUP
TO»;

- JesTeNIbHOCTh PaboTHUKA OCYILECTBIISIETCS B lIpejiesiax rnpejamera u 1ejen
nestesbHocTt OI'BY «OLHAMP TO», a TakKe [MOJHOMOYMM, 3aKpPEIJIEHHBIX B
MOJDKHOCTHOW MHCTPYKIIMMN.

[Ipu ucrioyiHeHUM CBOMX JOJDKHOCTHBIX 06513aHHOCTEN pabOTHUK JLOJIKEH:

- BBITL HE3aBMCUMBIM OT BJIMSIHUSI OTHENbHBIX IpaxkaaH, mpodeccruoHaabHbIX
WJIM COLMATBHBIX TPYIIT M OPraHusalnii;

- BO3/IEKMBATLCS OT IOBEJIeHMs, KOTOpoe MO0 Obl BbI3BATh COMHEHWE B
MOBPOCOBECTHOM WCIIOJIHEHUM MM JIOJDKHOCTHBIX 06sI3aHHOCTEM, B TOM UMCIIE
CBSI3AHHOE C BJIMSIHUEM KaKUX-TMOO JUYHBIX, MMVYILECTBEHHBIX ((PUMHAHCOBBIX) U
MHBIX MHTEPECORB, a TakKe u3beratb KOH(QIMKTHBIX CUTYalMI, CHIOCOOHbIX HAHeCTH
yiuepb ero penyrauyu win apropurery OI'bY «OLAWP TO»;

- cobnmofath HOpMBI  Tpod)ecCMOHANLHOM STMKM UM IpaBula [eOBOTO
MOBEIeHMSI;

- IIPOSIBJIATh KOPPEKTHOCTE Y BHUMATEJIbHOCTh B 0OpalleHn ¢ I'pak/iaHaMu u
JLOJIKHOCTHBIMU JIMLIAMM;

- IOCTOSIHHO CTPEMUTBCS K OBecrevyeHmio Kak MOoKHO 6ojee sddekTurHOro
PACITOPSDKEHMST pecypcaMu, HaXoOsAMMUCs B cepe ero OTReTCTBEHHOCTH;

- IIPOTUBOAENCTRBOBATL MPOABIEHUAM KOPPYILUM U IPEAIPUHMMATE MEPBI 110
ee npoduiIakTUKe B IOPS/IKe, YCTAaHOBJIEHHOM JI€MCTBYIOIIMM 3aKOHO/IATeILCTBOM;



- HPOSIBJIATE  NIPU  UCHOJIHEHUM JIOJDKHOCTHBIX OOSI3aHHOCTEN YEeCTHOCTD,
6ecnpUCTPacTHOCTb M CIIPaBeJIMBOCTb, HE JIONYCKATh KOPPYIIIMOHHOIO MOBE/IeH NS
(MoBefieHNs, KOTOPOe MOYKET BOCIIPUMHUMATLCS OKPYXKAIOIUMMKM Kak obellaHue M
MpeIJIOYKeHMe TauM B3SITKM, KaK COrIacKe TIPUHSATh B3STKY MM Kak Mpockba o gaue
B3ITKM B0  KAK  BO3MOMKHOCTH  COBEPIIMTh  WHOE  KOPPYIUMOHHOE
IpaBoHapyIleHue).

[Tpu McroHeHUM CBOMX MOKHOCTHBIX 00sI3aHHOCTE! PabOTHUK He TOJDKEH:

- OKa3bIBaTh  IPEANOYTeHMe  KAKUM-IMO0  npodeCCUOHANBHBIM MK
COIMABHBIM TPYIIIAM M OpraHu3alusM;

- MCIIOJIb30BATh  [JOJDKHOCTHOE IIOJIOKeHMe [JIsl OKasaHMsl BIAMSHMUS Ha
HesaTeNbHOCTh OPraHU3alMM, JODKHOCTHBIX JIMIL M TPaXKIaH TP PEIIeHNU BOIIPOCOB
JIMYHOTO XapakTepa.

B 1esix MpoTUBOAENACTBUSI KOPPYIILUK PAGOTHUKY PEKOMEH/TYeTCsI:

- YBEIOMJIITE paboTONAaTesIsl, OpraHbl IPOKYPATYpPhl, IIPaBOOXPAHUTE/LHBIE
opraHel 060 Bcex ciayyasx obpalleHms K HeMy Kakux-ambo L B LessX CKIOHEHUs K
COBEPIIIEHUIO KOPPYMIIMOHHLIX TPAaBOHAPYIIIEHWIA;

-He TI0JIyYyaTh B CBSI3M C MCIOJHEHMEM JIOJKHOCTHBIX OOs3aHHOCTENH
BO3HAI'PAK/IEHUST OT (PUSMUYECKUX U IOpuAnMyeckux suil (MoJapKkoB, JeHEeKHOTo
BO3HATPaXKIeHMsI, CCYJI, YOIYT MaTepuasbHOrO XapakTepa, IUIaThl 3a PasBlieueHus,
OT/IBIX, 3a MOJB30BAHKE TPAHCIIOPTOM M MHBIE BOSHATPAXKICHNS);

- IPMHUMATh MEPBI 10 HEJONYIIEHMIO BOSHUKHOBEHMsI KOH(IMKTa UHTEPECOB
M YPeryJIMpoBaHKMIO BO3HUKIIMX CJIyYaeB KOHQUIMKTA MHTEPeCOB, He JOMYCKATh TIPU
UCIOJIHEHUM  JOJ/DKHOCTHBIX  OBS3aHHOCTEM BO3HMKHOREHMSI CUTYAIMM JIMYHOM
3aMHTEPECOBAHHOCTU, KOTOpasi MPUBOIUT WM MOXKET HPUBECTM K KOHQIUKTY
MHTEPECOB, YBEIOMJ/ISITL CBOEr0 HEIOCPEeICTBEHHOT'O PYKOBOIMUTENS O BO3HUKIIEM
KOH(JIMKTE MHTEPECOB WIM O BO3MOYKHOCTM €ro BO3HMKHOBEHMS, KAK TOJBKO €My
craHeT 06 9TOM U3BECTHO.

PaborHuk mosker obpabarbiBartk M IepenaBark Cly:kebHYIO UH(DOPMALMIO
npu cobmonenun neicteyomimx B OIBY «OLAWP TO» Hopm u TpeGoBaHWH,
TIPUHSITBIX B COOTBETCTBUM C 3aKOHOAarenbcTBoM Poccuickon Megepanmmn.

Pabornuk obsi3aH npuHuMaTh COOTBETCTBYIOIIME Mepbl 110 obeclieyeHunio
6esonacHOCTM U KOHMUAEHIMAILHOCTU MH(POPMALIMKM, KOTOPasi CTaJIa M3BECTHA eMy
B CBSI3M C UCTIOJTHEHMEM UM JOJDKHOCTHBIX 00513aHHOCTEH, 38 HeCAaHKIMOHMPOBAHHOE
pasrjalieHue KOTOpPoil OH HeCeT OTBeTCTBEHHOCTD.

PaboTHUK, Ha/1eJIeHH b Opra’nu3salMoOHHO-PacOPAAUTEIBHBIMU
MOJIHOMOYMSIMU TI0 OTHOLIEHUIO K IPYTUM PaboTHUKAM, TOJIKEH:

- cTpeMUTBCH OBITH 111 HUX o06pasuom mnpodeccruoHanusma, 6esyrnpeuHon

pernyrauuu, criocobcrBorarh  (POPMMpPOBAHMIO B OopraHusanuuM  ubo  ee



MO/Ipas/ieIeHnn 61aronpusITHOrO JIJIs1 addexTrBHOM paboThI
MOPaJIbHO-IICUXOJIOTMUECKOTO KIMMAaTa;

- PUHUMATDL Mepbl 10 MPenyNpPekIeHUIO KOPPYIIMK, 8 TaK)Ke MEpPLI K TOMY,
4yTOBBI MOJMUMHEHHBIE €My PabOTHMKM HE JOIYCKaM KOPPYIILMOHHOTO MOBENeHus,
MOJIaBaTh NPUMEpP YeCTHOCTU, BeCcrpucTpacTHOCTH U CIIPABEIIUBOCTH,

- IPUHUMATL Mepbl 10 TPEAOTBPAIEHUIO WM YPeryJnpoBaHu0 KOHQJIMKTA
MHTEpPeCcoB B cJIyvae, ecjii eMy CTaJI0 U3BeCTHO O BO3HUMKHOBEHUM Y MOLYMHEHHOIO
eMy paboTHMKA JIMYHOWM 3aUHTEPECOBAHHOCTH, KOTOpash TPUBOJIUT WJIM MOXKET
MPUBECTU K KOH(PIMKTY MHTEPECOB.

3. DTHYeCKNe IpaBuia CIyKeGHOro nope/ieHns: paboTHUKOB

B cnyskebHOM TioBeieHMM  pabOTHUKY HeOBXOOMMO MCKOIUThL U3
KOHCTUTYLIMOHHBIX TOJIOKEHUI O TOM, YTO YeJIOBEeK, ero mpasa u cBoO0/Ibl SBJISIOTCS
BBICIIEN 1I@HHOCTBIO, M KaXKIblii TPAKIAHMH MMEeT MPaBO Ha HellPUKOCHOBEHHOCTD
YACTHOM SKM3HM, JIMUHYIO M CEMEMHYIO TAlHY, 3alUMTy YeCTH, JOCTOMHCTBA, CBOEro
106poro MMeHu.

B cinyskebHOM ITOBeqeHMM PabOTHUK BO3/IEPIKMBAETCS OT:

- 060ro BuUIA BBICKA3BIBAHUN M JEUCTBUM JUCKPUMMHALMOHHOIO XapakTepa
MO IpU3HaKaM T[0Jid, BO3pacTa, packl, HALMOHAMLHOCTHM, S3bIKA, I'PAXK/AHCTBA,
COLMAIbHOrO, MMVIIECTBEHHOTO WMJIM CEMENHOTO TIOJNOXKEHUs, NOJIUTUYECKUX WIN
peJIMIMO3HBIX MPEATOYTEHMIA;

- rpyboOCTH, MPOSIBJIEHUA  NpeHeOpPeKUTeBHOTO  TOH4,  3aHOCYMBOCTH,
[PeJB3SIThIX  3aMeuaHuif, TPEIDLSIBICHUS  HENPaBOMEPHbIX,  He3ac/TyKeHHbIX
0BBUHEHUI,

-yrpo3, OCKOpPOMUTE/bHBbIX  BbIPAKEHMIT MM DEIUIMK,  JeUCTBUMN,
MPensTCTBYIONUMX HOPMaJbHOMY OBLIEHMIO WJIM MPOBOLMPYIOIUX IIPOTUBOIIPABHOE
[OBEeIeHNE.

PaBboTHMKM TpU3BaHbl CIIOCOBCTBOBATL CBOMM CIYXKEOHBIM [OBeJleHUeM
YCTAHOBJIEHMIO B KOJUIEKTMBE JIeJIOBbIX B3aMMOOTHOIIEHMM M KOHCTPYKTMBHOI'O
COTPYAHUYECTBA IPYT C APYTOM.

PaboTHMKM  [ODKHBI  OBITH  BEXJIMBBIMM,  AOOpOXKenaTe/IbHbIMM,
KOPPEKTHBIMM, BHUMATEJIbHBIMM M TPOSB/SITL TEPIMMOCTh B OOIEHMM C
rpak/iaHamMu 1 KoJuleraMmu.

Buemduit  Bupn  paboTHMKA TPM UCIHOJHEHMM UM JO/DKHOCTHBIX
0BsI3aHHOCTEM B 3aBUCMMOCTM OT YCJIOBUI TPYOOBOM JEATENBHOCTH JIOJDKEH
crocobCTBOBAThL YBaXKMUTe/IbHOMY oTHOLIeHuio rpaxkgad k OI'BY «OIIAWP TO», a
TaKKe, NPy HeoOXOIUMOCTH, COOTBETCTBOBATEH OOIIENPUHATOMY JI€JIOBOMY CTUIIIO,
KOTOPBIN OTJINYAIOT CIEPKAHHOCTh, TPA/IMIIMOHHOCTD, aKKYPAaTHOCTD.



4. OTBEeTCTBEHHOCTD 3a Hapyuenne monoxeaun Kojekca

Hapyuenue paborumrom mnonoxkenui Kopekca momiesxutT aHanusy M 1pu
noaTBepaeHnn (pakra HapyuUIeHus: - MOPaJIbHOMY OCY3K/EHUIO.

Cobmiojienue rnonoxkenuit  Koylekca  yuuThIBaeTCs HpU  IIPOBEIEHUU
aTTectanuu, GOPMMUPOBAHUY KaPOBOTO pe3epBa /ISl BLIIBVDKEHUS Ha BBIMIECTOSIIHAE
nokaoctn B OI'BY «OlLLAUP TO», a takke npu HasOKeHUU JIUCUMUIUIMHAPHBIX
B3bICKaHUM.

Ecnu paboTHMK He yBepeH, Kak HeoOXOAMMO MOCTYNUTh B COOTBETCTBUM C
Hactossimm Kopexkcom, oH O/DKeH 0O6paTUThCs 38 KOHCYIbTalpmen (pazbsacHeHUsIMU)
K CBOEMY HEIOCPEe[CTBEHHOMY DPYKOBOAMUTENI0 JMB0 K [OJKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a peaiu3alio AHTUKOPPYIIMOHHON TIOUTUKHA.

PaboTHMKM B 3aBMCMMOCTM OT TSDKECTM COBEPIIEHHOTO MPOCTYIKa HecyT
MACHMIUIMHAPDHYIO, AJAMUHUCTPATUBHYIO, I'PAYK/IAHCTBO-IPABOBYI0 U  YI'OJIOBHYIO
OTBETCTBEHHOCTHL B COOTBETCTBUM C 3aKOHOHATeIbcTBOM Poccuiickoit Qepepanmn.



